To install a network printer
Start/printers and faxes (right side of menu)
The window will open and you select “Add a Printer” (Left side top item)
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The next window opens and you must select “A network printer”
Then click “Next”

The next window opens and select 
“Find a Printer in the directory”
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Click “Next”
A new window opens. Click on the top “Browse” Button and select        cusd95

In the Name field type the school initials MW = May Whitney, SL= Spencer Loomis, HS = High School ect.
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The printers will populate, give it a minute or two. Select the printer you want, and click “OK”

You will be asked in the next window if you would like this to be your default printer, select yes if this is the printer you will always print to, select no if you just want to use this printer occasionally. 
Click “Next”
Click Finish
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| Add Printer Wizard

Local or Network Printer
The wizard needs to know which type of pinte o set up.

Selectthe optian that describes the printer you want to use:
O Local pinter aitached to this computer
[ Automatically detect andinstall my Plug and Play priter

(® A network printer, or 2 pinter atached to another computer

§) T etup aretwol piner ot ot atachedio s et sever,
B A
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Specily a Printer
1 you dorit know the name o1 adress of the printe, you can seach for a inter

tht meets your needs.

‘What pinter do you want to connect to?

(@ Find a pinter in the directory

O Connect to this priter or to browss for a pinte, select this option and click Net)

Name:

Example: \servertpiiter

O Connect to & printer on the Intermet or on & home or office network:

URL:

Exampl: hitp//server/printers/mypriter/. piter
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Default Printer
Your computer il ahways send dacumerts tothe defaul printer urless you specify
athervise.

Do you want to use this pinter as the defaul printer?
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